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Water proof Preservative
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MADE IN GREAT BRITAIN
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ANY QUESTIONS?
Scan the QR code to contact 
us via our customer portal.
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Some steps within this set of instructions come with an added video guide for your 
convenience. These can be accessed via the QR code and used to aid you in constructing that 
step. See below for how to use.

You can also �nd all the videos on our youtube channel:
 https://www.youtube.com/@merciagardenproducts8716/videos 

ACCESSING VIDEO GUIDES...

1.  Find the QR code within the instruction step...

2. Open camera app...

3. Scan QR code...

4. Watch the video...

On your personal smart device (phone, tablet etc), open your camera app or QR code scanner 
app.

To scan the QR code, hold the camera over the QR code so that it can be seen on the screen. 
Once the QR code has been registered, follow the prompts on your device to open the video. 
(This will vary depending on your device.)
Please note: Ensure to use the back camera of your smart device as this will scan the QR code more 
accurately.  

The video guide will now be displayed on your smart device. 

Parts Needed-  No. QTY 1 
     No. QTY 1 
     No. QTY 1

Step.....

Within the instruction step, there will be an icon in the top right that has a QR code in. This is 
where the video can be accessed from. 
Please note: not every step has a video guide. 

Disclaimer: The garden building constructed in the video guides may be 
constructed di�erently to your building. Please ensure to read your 
instructions carefully to avoid error. 

ACCESSING VIDEO GUIDES...
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Glazing Manual Contents:

‘What building do I have’ guide - Page 3

6ft Apex Building Contents - Page 4

4ft Pent Building Contents - Page 5

Glazing Sheet Guide - Page 6

Pre-Assembly - Page 7

Polycarbonate Sheet Prep - Page 8

Roof Panel Glazing - Page 9

Wall Panel Glazing - Page 10

After Treatment - Page 11

This instruction manual contains generic steps to �t the Polycarbonate glazing into all our 
greenhouses. Your building will be one of the types listed below:
◦ 6ft Apex Greenhouse
◦ 6ft Apex Combi
◦ 4ft Pent Greenhouse
◦ 4ft Pent Combi

You will have purchased one of these buildings and have the components to �t the polycarbonate 
glazing into only that.

All of the Greenhouses in this manual are either 4ft or 6ft wide, with di�ering depths. In the same 
way you have done to construct your main building, throughout the instructions, ensure to check 
that you are referring to the correct building where necessary.

If you are still unsure what building you are glazing, please refer to your main building instruction manual 
to clarify. 

What building do I have?

All of our modular Greenhouses have di�erent names and di�erent components, so it’s important to 
understand what building you have and what comes with it before beginning assembly. Please refer 
to the information below to check what type of building you have before beginning construction. 

What type of glazing do I have?

This instruction manual shows steps to �t POLYCARBONATE glazing into all of your required panels.

Polycarbonate is a type of plastic that can be formed into a layered sheet. 

To check you have the correct type of glazing, measure the thickness of the glazing sheets and 
observe the �nish of the sheet. Polycarbonate should be 4mm thick with visible lines of hollow �utes 
within the sheet. 
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End View

Beading Strip**
12x17x1500mm

S1217-1500mm

Sash Window Glazing
528x503mm

PI-05-0256

Apex Roof Glazing
528x300mm

PI-05-0255

Apex Roof Glazing
528x928mm

PI-05-0254

Wall Glazing
522x1265mm

PI-05-0252

Solid Tape**
PI-05-0264

1 2a 2b 3 4 5 6

6 X 6 APEX GREENHOUSE
SI-100-004-0010

QTY 11 QTY 5 QTY 1

4 X 6 APEX GREENHOUSE
SI-100-004-0002

QTY 9 QTY 3 QTY 1

8 X 6 APEX GREENHOUSE
SI-100-004-0018

QTY 13 QTY 7 QTY 1

QTY 1

QTY 1

QTY 1

QTY 24*

QTY 24*

QTY 32*

QTY 14

QTY 10

QTY 18

6ft Apex Building Glazing Contents:
In the table to follow, please refer to the row with your chosen building size in to determine how many of 
each part is required. 

Tip: Labelling your parts, using a pencil and masking tape, may help you 
to identify them easier when you need them. NO.1 FLOOR PANEL

*You may have more  of this part that required. 
**This part will be longer than needed and requires cutting to size when used. This will be explained when required within the instruction step.

QTY 12 METERS

QTY 10 METERS

QTY 14 METERS

Edge Protector
496mm 
PI-05-0266

8

QTY 18

QTY 14

QTY 22

Ventilation Tape**
PI-05-0265

7

QTY 12 METERS

QTY 10 METERS

QTY 14 METERS

Glazing Blocks
PI-07-0011

30mm 
Screw

QTY 94

QTY 74

QTY 114
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4ft Pent Building Glazing Contents:
In the table to follow, please refer to the row with your chosen building size in to determine how many of 
each part is required. 

Tip: Labelling your parts, using a pencil and masking tape, may help you 
to identify them easier when you need them. NO.1 FLOOR PANEL

End View

Beading Strip**
12x17x1500mm

S1217-1500mm

Wall Glazing
522x1265mm

PI-05-0252

Solid Tape**
PI-05-0264

1 2c 3 4 5 6

8 X 4 LEAN-TO GREENHOUSE
SI-100-004-0026

QTY 7 QTY 3 QTY 2 QTY 16* QTY 10 QTY 8 METERS

Ventilation Tape**
PI-05-0265

7

QTY 8 METERS

*You may have more  of this part that required. 
**This part will be longer than needed and requires cutting to size when used. This will be explained when required within the instruction step.

Missing parts?

?
Scan the QR code to visit our 
customer portal where you can 
quickly raise any missing or 
damaged parts and get a 
replacement sent out ASAP. 

Roof / Window Glazing
528x503mm

PI-05-0256

Pent Roof Glazing
528x1130mm

PI-05-0257

Glazing Blocks
PI-07-0011

30mm 
Screw

QTY 62

Edge Protector
496mm 
PI-05-0266

8

QTY 12
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Glazing Sheet guide:
The method of glazing your Roof Panels/sash windows and Wall Panels is the same, regardless of building size. Please refer to the guide below to ensure you pair the correct glazing size with the correct panel. 

What type of glazing do I have?
This instruction manual shows steps to �t 

POLYCARBONATE glazing into all of your required 
panels.

*IMPORTANT*
Ensure to measure each of your glazing sheets 

before �tting them into the panels to ensure you �t 
them the correct way around. 

Window Glazing
528x503mm

Apex Roof Glazing
528x928mm QTY 2

Wall Glazing 
522x1265mm

QTY 1

Wall Glazing
522x1265mm

QTY 2

2ft Apex Roof
QTY 1

2ft Glazing Panel 
QTY 1

4ft Apex Roof
QTY 1

Window
QTY 1

4ft Glazing Panel
QTY 1

4ft Opening Window Roof
QTY 1

6ft Apex Roofs

WindowWall Panels
1

Apex Roof Glazing
528x928mm QTY 2

2a

2b

Apex Roof Glazing
528x928mm QTY 1
528x300mm QTY 1

1 1 3

4ft Pent Roofs

Pent Roof Glazing
528x1130mm QTY 2

4ft Pent Roof
QTY 1

2c 2c

4ft Opening Window Roof
QTY 1

2c

Pent Roof Glazing
528x1130mm QTY 1
528x503mm QTY 1

3

503mm

528mm

503mm

528mm

1130mm

528mm

1130mm

528mm

1130mm

528mm

1265mm

522mm

1265mm

522mm

1265mm

522mm

928mm

528mm

2a

928mm

528mm

2a

928mm

528mm

2a

928mm

528mm

300mm

528mm
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Pre-Assembly 

Score and peel.

*IMPORTANT*
Continue to treat your building annually after 
completing construction. To avoid getting treatment 
on the glazing, apply tape around the edge of each 

glazed panel and remove once fully treated. 

Before glazing your panels, ensure your 
assembled building is fully treated. 

Each sheet of glazing will have a plain blue �lm 
on one side. The other side will have clear �lm 
with printed text on. 

The clear side with printed text on is the 
side that is UV protected, and must be 
facing outwards when �tted into your 
building. 

It is vital that you make note of which side is 
which BEFORE removing the �lm.

To remove the �lms, �nd a loose corner and 
gentle peel the covers back. 

If you cannot �nd a loose corner, use a knife or 
scraping tool to gently persuade the corner to 
lift and then gently peel back. 

*TIP*
Remove one side of �lm at a time, starting with 
the clear printed text side. Once removed mark 
this side as ‘UV protected’ using a pencil and 
masking tape, ensuring not to damage the 
�utes. 

Each sheet of glazing comes with plastic �lm on 
for protection during transportation and for ease 
when being treated. As you have already fully 
treated your building, these �lms can be removed 
before �tting.

a

b

c

UV PROTECTED 
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Before glazing, please make sure you have fully assembled 
and treated your building.  

Ensure the Glazing sheets (No. 1, 2 and/or 3), are clean, dry, and 
that any dirt or moisture within the �utes has been removed.

If you have not already done so, remove the protective �lm on both 
sides, ensuring to note which side is UV protected. 

Lay the sheet out so the UV protected side is face up. On the top 
end, apply the Solid Tape (No. 6) to one side of the sheet, leaving 
the end open. Ensure to leave an overhang of tape (at least 25mm) 
at the start. Place the tape so it can be folded over the open end to 
cover both sides. Do not fold the tape over yet. 

Apply the tape across the whole width of the sheet, extending it at 
least 25mm past the end of the sheet. Once applied, trim the tape 
o� using scissors or a safety knife. 

Once trimmed, fold the tape over the open end of the sheet. 
Gently press down on both sides to seal. At either end, carefully 
fold the tape so it �ts around the corners.

At the bottom end of the sheet, use the methods outlined in steps 
A & B to �t the Ventilation Tape (No. 7).

Ensure the cut outs along the centre of the tape align centrally 
with the cut outs along the end of the glazing sheet. 

At the end of the sheet with the Ventilation Tape on, carefully slide 
the Edge Protector (No. 8) onto the glazing sheet, ensuring not to 
tear or damage the tape. 

Position the protector so it is central to the glazing sheet, as shown. 
The longer side of the protector should be positioned on the top 
side of the sheet, with the shorter on the underside, as shown.  

Repeat steps A-D to �t the Solid tape, Ventilation tape and 
Edge Protector to all glazing sheets.

Polycarbonate Sheet Prep

Building No. 2 (a, b or c )No. 1

TOTAL QTY REQUIRED FOR BUILDING

Parts Needed

All PC sheets

No. 3 No. 6 No. 7 No. 8

a

b

c

a

b

c

d

What are the tapes and protector for?
The tapes and protector create a barrier at either end 
of your glazing sheet. This helps stop physical debris - 

such as dust or insects - getting inside your glazing. 

6

d

7 8
8

The longer side of the 
protector should sit on the 
top of the glazing, and the 

shorter on the back. 

6

UV PROTECTED

25mm

6

UV PROTECTED

UV PROTECTED

UV PROTECTED

UV PROTECTED

7

7
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Starting from one Gable end on the �rst Roof Panel, slide one sheet of  
Roof Glazing (No. 2 or 3) into the Panel grooves. Push the sheet all the 
way into the Panel. Ensure the sheet stays within the Panel grooves and 
is positioned centrally across the width of the Panel, as shown. The Edge 
protector (No. 8) should sit centrally between the Panel framing.

Make sure the Sheet is the correct way up, with the UV protected side 
facing outwards (face up in the panel). Ensure the Solid tape (No. 6) is 
at the top of the Panel, and the with the Ventilation tape (No. 7) and 
Edge Protector (No. 8) are at the bottom.
The longer side of the protector should be positioned on the top side 
of the Panel, with the shorter on the underside, as shown. 

The Glazing will not �nish �ush with the bottom of the Panel, and will sit 
further up, as shown. 

At the bottom of the Roof Panel, where the Glazing ends, position two 
Glazing Blocks (No. 5). Ensure they sit �ush up to the Glazing sheet and 
are positioned equally along the width, as shown. 

Secure each Glazing Block in place using 2x30mm screws, screwing 
through the Glazing Block into the framing below.  

Around each side of the Glazing (internally and externally), apply a neat 
line of Clear Silicone, as shown. This will help make sure your roof is 
water tight. 
*Clear silicone not provided.

Repeat steps A-C to �t the Glazing into each opening on the Panel. 

Working along the building (end-to-end), repeat steps A-C to �t the 
Glazing sheet, Glazing Blocks and Silicone to each Roof Panel on your 
building. 

Please note: A 4ft Roof Panel with an Opening Window has been shown for 
illustrative purposes, however the process of �tting the glazing into a 
Standard 4ft Roof Panel or a 2ft Roof Panel  is the same.

Roof Panel Glazing

Before glazing, please make sure you have fully assembled 
and treated your building.  

IMPORTANT: Pre-drill before �xing screws.

**Please Note: The process of �tting the glazing into the Roof Panels is the 
same for both Apex and Pent buildings and for Standard Roof Panels and 
Roof Panels with an Opening Window. 

IMPORTANT NOTE
When �tting the glazing into the 

opening window, ensure the 
window is latched shut.

2

5
5

2

All Polycarbonate glazing sheets must be prepared and taped before using for assembly. 
If you have not yet prepared and taped your Polycarbonate glazing sheets, please refer 

to the previous page.

6

2

3

5
5

Ensure to measure your glazing 
sheets before �tting to ensure 
you �t them the correct way 

around. 

Building No. 2 (a, b or c) and/or No.3

QTY 3

Parts Needed

1 x roof panel

No. 5

QTY 6

30mm screws

QTY 12

5

30mm 
screwPre drill 

holes

7

8

5
5

a

b

c

d

a

b

c

d

UV PROTECTED

UV PROTECTED

UV PROTECTED

UV PROTECTED

UV PROTECTED
UV PROTECTED

UV PROTECTED
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On one 2ft Glazing Panel, apply a neat line of Clear Silicone 
around each side of the Panel framing and along the edge of 
the cill, as shown. *Clear silicone not provided.

Place one sheet of Wall Glazing (No. 1) on to the window cill, 
ensuring to slot it into the groove in the top framing, then 
position it against the upright framing. Make sure the sheet 
sits centrally on the Panel framing, as shown. 

Make sure the Sheet is the correct way up, with the UV 
protected side facing outwards. Ensure the Solid tape (No. 6) 
is at the top of the Panel, and the with the Ventilation tape 
(No. 7) and Edge Protector (No. 8) are at the bottom.
The longer side of the protector should be positioned on the 
top side of the Panel, with the shorter on the underside, as 
shown. 

Gently press the sheet onto the clear silicone for a tight seal.

On either side of the Glazing, use a tape measure to measure 
the distance from the top of the cill to the underside of the top 
framing, as shown. 

Cut two Beading Strips (No. 4) to this size and position them 
�ush against the glazing and the Panel framing on either side, 
as shown. Ensure the Beading Strips sit �at on the cill. 

**The strips should NOT sit over the Edge Protector. 

Secure in place using 3x30mm screws per Beading Strip, 
screwing through the Beading Strip into the Panel framing, as 
shown.

Repeat steps A-C to apply Silicone, �t the Glazing sheet and �x 
the Beading Strips to each 2ft and 4ft Glazing Panel on your 
building.

Please note: A 2ft Glazing panel has been shown for illustrative 
purposes, however the process of �tting the glazing into a 4ft 
Panel is the same.

Wall Panel Glazing

Building No. 4

QTY 2

No. 1

QTY 1

Parts Needed

1 x wall panel

30mm screws

QTY 6

a

b

c

IMPORTANT: Pre-drill before �xing screws.

30mm 
screw

a b c

4
4

1

Pre drill 
holes

6

Before glazing, please make sure you have fully assembled 
and treated your building.  

All Polycarbonate glazing sheets must be prepared and taped before using for assembly. 
If you have not yet prepared and taped your Polycarbonate glazing sheets, please refer 

to the previous page.

7
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UV PROTECTED

UV PROTECTED
UV PROTECTED

UV PROTECTED
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After Treatment

Once your building is fully glazed, touch up 
any areas where the treatment has been 
removed or slightly scu�ed. 

**Make sure to check any Beading Strips 
that have been cut to size post-treatment.

Ensure to remove the ‘UV protected’ label from 
the top of your glazing sheets and remove any 
left over residue. 

Please note: Continue to treat your building 
annually after completing construction. To avoid 
getting treatment on the glazing, apply tape 
around the edge of each glazed panel and 
remove once fully treated. 

Apply treatment.

��������������������
Want to share your experience with us? 
Leave us a review on Feefo, TrustPilot or Google.

Your reviews help other people �nd and trust our 
business, as well as helping to play an important role 
in our growth and improvement! 
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